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Agenda

• What is WCAG and Why is it important?

• WCAG 101

• How to ensure newsroom articles are 
compliant

• How to ensure pdfs are compliant

• Q&A
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What do we need to do to ensure compliance?

All images on the web need to include a multi-
word description
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What do we need to do to ensure compliance with all pdfs for the web?

All pdfs created for the web need to created with a complete title field 

Steps:
1) Select ‘File’ menu from the top options
2) Select ‘Properties’ in drop-down
3) Title the document in clear and accurate language in the ‘Title’ field
4) Click ‘Ok’
5) Click the save icon (disk icon)
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