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How to Sign Terms & Conditions and Determine Incentive Assignments

Learning By the end of this module, you will be able to:
O Objectives + Review and determine incentive assignments

Sign Terms & Conditions

This module outlines the steps for signing Terms &
Conditions and determining incentive assignments.

The intended audience for this module is as follows:

° FACILITY CONTACT




Approval Email

[ FACILITY CONTACT ]

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

When a new EV application is pre-approved, the Facility Contact will receive an email with the link to review and
sign the documents in the approval package.

The documents include:

* Approval Letter

« Terms & Conditions

* Incentive Assignment Form

* Publicly Accessible and Fleet
Environmental Justice
Community Certification
checklist

Here is a sample of an email that
the Facility Contact will receive on
pre-approval of the EV
application.

[EXTERNAL] National Grid EV Program Approval - MA Chargers Test

minakshi chaudhary sent you a document 1o review and sign

REVIEW DOCUMENTS

minakshi chaudhary
minakshi chavdhary@natonalgrid.com

Dear Minakshi,
Congratulations! Your National Grnd MA EV Make-Ready Program application has been approved. The attachad letter outiines dotails of your approved project

EV PM. MA QA will serve as your prmary paint of comact for any questions or needs going forward, and her information is as follows
MA QA EV PM

harshitha r4@ibm.com
A few important next steps to keep the propect progressng

- Notify National Grid via emall as soon as construction begins. We strongly encourage you 10 expedite construction, Incentives will be processad as soon as chargers are energized and final paperwork is recelved
- To expedite National Gnd's incentive payment process, please carefully follow the nstructions above and stay in regular communicatons with your regional program manager v




[ FACILITY CONTACT ]

Approval Email (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

[EXTERNAL] National Grid EV Program Approval - MA Chargers Test
@ DocuSign NA3 System <dse_NA3@docusign.net> © | © Reply | % Repyan ERR.

To Minakshi Chaudhary

18M InboXx

(i) if thore are problems with how this message 15 displayed, chck here 1o view 2 n & web browser

Click the REVIEW

DOCUMENTS button to open

minakshi chaudhary sent you a document to review and sign.

and review the approval

documents,

minakshi chaudhary

Dear Minakshi,

Congratulations! Your National Grid MA EV Make-Ready Program application has been approved. The attached letter outlines details of your approved project.

EV PM, MA QA will serve as your primary point of contact for any questions or needs going forward, and her information is as follows:
MA QA EV PM

harshitha.rd@ibm.com

A few important next steps to keep the project progressing:

- Notify National Grid via email as soon as construction begins. We strongly encourage you to expedite construction. Incentives will be processed as soon as chargers are energized and final paperwork is received.
- To expedite National Grid's incentive payment process, please carefully follow the instructions above and stay in regular communications with your regional program manager. - «




[ FACILITY CONTACT

Approval Documents

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

The approval documents will open in a browser window for review.

Please Review & Act on These Documents DocuSign'

minakshi chaudhary
Clean Energy 2.0
Dear Minakshi,

- . . . s fem e e e - - " “ . . o —

View More

OTHER ACTIONS ~

- Please read the Electronic Record and Signature Disclosure.

. | agree to use electronic records and signatures.

a Select the “I agree to use electronic
records and signatures.” check box.




[ FACILITY CONTACT

Approval Documents (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Completing Step 2 will activate the CONTINUE button.

Please Review & Act on These Documents DocuSign'

minakshi chaudhary
Clean Energy 2.0

Dear Minakshi,

- . P “e s et e e e e — e

View More

Please read the Electronic Record and Signature Disclosure. ;
[ CONTINUE OTHER ACTIONS v
| agree to use electronic records and signatures.

@ click CONTINUE to proceed.




[ FACILITY CONTACT]

View Approval Letter

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

The approval letter will be the first item in the package.

Please review the documents below. ' FINISH OTHER ACTIONS ~
QA Q Ly & O i
DocuSign Envelope ID: CIE0SAAS-7330-4AD0-95D4-FEB82C2BBCSD
START ” "
MA Chargers Test
Minakshi Chaudhary
123 Chestnut Street
Boston, Massachusetts 02108
RE: National Grid FV Chaminn Program Approval
BA Number: 9998887776
Project number CE-0000001130
Work Request number (if applicable):
8/4/2023 Scroll through the
Dear Minakshi approval letter to
National Grid has approved your National Grid EV Charging Public and Workplace Program incentive w review the details
completing the tasks below. This incentive would be for the following organization: MA Chargers Test 999!
After a review of your Application and Site Plan, yourproiect ifles for a3 National Grid Incentive if installe mCIUdmg the
details on e 2 This incentive is in the amount of] 40600.00 . .
v incentive amount.
Please review the attached Terms and Condition and compiete, sign, and return the follovang documents (alsc - =
EVNatlonalGrldOnahonalQnd com at your earfiest convenience to conhrm acceptance of the terms and condmons and eshmated




FACILITY CONTACT

View Approval Letter (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter text ‘ FINISH OTHER ACTIONS ~

QA Q k- 8 06 b

OMQ2T1 (3723) Pag

Enter your Print
Name, Expected
Construction Date,
and Expected
Completion Date.

START
Commitment Letter.docx

DocuSign Envelope 1D: CIE0SAAS-7330-4AD0-95D4-FEBB2C2BECED

nationalgl

Customer Acknowledgement and Acceptance of Terms

| certify that all statements made in this application are correct o the best of my knowledge and that | have read and agree lo the
terms and conditions included in this package

Print Name Authorized Signature; Date Expected Expected Completion
Construction Date:  Dale

Sign
[Minakshi Chaudhary | + 08/04/2023 los/07/2023 | 0810912023 |




FACILITY CONTACT

View Approval Letter (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter text ‘ FINISH OTHER ACTIONS ~

OMQ2T1 (3723) FPape2of

START
Commitment Letter.docx Tof2

DocuSign Envelope 1D: CIEOSAAS-7330-4AD0-95D4-FEBB2C2BECED

nationalgrid

Customer Acknowledgement and Acceptance of Terms

| certify that all statements made in this application are correct to the best of my knowledge and that | have read and agree o the
terms and conditions included in this package

Print Name Authorized Signature; Date Expected Expected Completion
Construction Date:  Dale

Sign
[Minakshi Chaudhary | + 08/04/2023 los/07/2023 | 0810912023 |

Click the Sign button to
add the signature.




[ FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

If you are signing a document via DocuSign for the first time, you will need to add your signature first.

AOGRE YOUR Agristre ﬂ You can either select a suggested style or

draw / upload your signature. In this
example, we've selected a style.

Confirm your name, initials, and s:gnature.

* Required

Full Name* Initials*
Minakshi Chaudhary MC

SELECT STYLE DRAW UPLOAD

PREVIEW Change Style

v iy (W

FSD3A41ECDE 1418

By selecung Adopt and Sign, | agree that the signature and inials will be the electronic representation | Se|eCt Ch an g e Styl e tO bI’OWSG
my agent] use them on doocuments, including legally binding contracts - just the same as a pen-and-pa
the available style options.

ADOPT AND SIGN CANCEL




[ FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Some suggested styles will appear on the right.

Adopt Your Signature chusumdw DS

FSD3A41ECOE 1418,
Confirm your name, initials, and signature.
* Required
i DocuSigned by: Ds
ul me"* .
Minakshi Ghaudhary s CAA-A.u.oMnj ' y/&
FS5D3A41ECOE1418.. Select our
SELECT STYLE DRAW UPLOAD y
e preferred

PREVIEW Minakalis Uhandharny | ML signature style.
DocuSigned by: DS FSD3A41ECOE1418

FSD3A41ECOE1418.

DocuSigned by: DS
” i
By selecting Adopt and Sign, | agres that the signature and initials will be the elecl M'A“LJ(“ CLV&L"" | MC

my agent) use them on documaents, including legally binding contracts - just the =i FSO3A41ECOE 1418,

ADOPT AND SIGN CANCEL




[ FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Adopt Your Signature

Confirm your name, initials, and signature.

* Required

Full Name* Initials*
Minakshi Chaudhary MC

SELECT STYLE DRAW UPLOAD

Click ADOPT AND SIGN to PREVIEW

continue with the selected Ewuwmw mo\sg;
style option.

FSDWiECOE‘IMS

By salecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initiais for all purposes when | (or
my agent) use them an documents, including legally binding contracts - just the same as a pan-and-paper signature or injtial

ADOPT AND SIGN. CANCEL




FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter date with format MM/DD/YYYY FINISH OTHER ACTIONS ~

Commitment Letter.docx 1o0f2

DocuSign Envelope 1D: C3E05AAS-7330-4AD0-95D4-FEBB2C2B6C8D

nationalgrid

Customer Acknowledgement and Acceptance of Terms

| certify that all statements made in this appication are cormect to the best of my knowledge and that | have read and agree 1o the
terms and conditions included in this package

Print Name Authoreed Signature Date Expected Expected Completion
Consfruction Date. | Date

- . OacuBagnea by
FILL IN [Mlnakshl Chaudhary ] Ew\;_,_aw ¢ andiany 08/04/2023 b8/0712023 ] bg/og/2023 ]

0 The signature will be added to the
document.




FACILITY CONTACT

Review Terms & Conditions

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

‘ FINISH | OTHER ACTIONS ~

Enter date with format MM/DD/YYYY

Q Q@ & 8 O Iir

DocuSign Envelope 1D: DCBBIESF-E423-43F9-963D-F22467A54804

nationalgrid

ELECTRIC VEHICLE CHARGING STATION ELECTRICAL INFRASTRUCTURE PROGRAM
SITE HOST TERMS AND CONDITIONS l
flersd by the Massa " Scroll through the /
Terms & Conditions
N ‘Atiate” mears any Person controkeg, conroled by, of under Common conrl wih, any ofher Parson: “coniror” sl document and review
\poacaton d Condtons and any exhibits and attachments which are incor the details.

Ite M t ' ' wicioat v ooine vt ¥ ' } M ro

1 Definitions




FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter date with format MM/DD/YYYY FINISH 1 OTHER ACTIONS ~

Q Q % 8 O ba

DocuSign Envelope 1D: DCEBIESF-E423-43F9-963D-F22467A548D4

nationalgrid

24, Amendment,
il L It 10 this Agr ! iy ’ fe Jost id el mutu
Jath
25, No Third Party Beneficiaries
! Agreamant o t grand any nghis | il
NEXT

26, Entire Agreemaent,

) a g it " N1 iy | X I« Agraomant angd
i Mat r \ ot il L strolil

Site Host has refd,_ Understahds and agrees to these Terms and Conditions
Sign
Site Host Initiaky i - -
-\ @ Click the Sign button to

add your signature.




FACILITY CONTACT

Sign Terms & Conditions (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter date with format MM/DD/YYYY ‘ FINISH ‘ OTHER ACTIONS ~

Q Q@ & 8 0 b

DocuSign Envelope 1D: DCEBAESF-E423-43F9-963D-F22467A548D4

nationalgrid

NEXT
24, Amendment,
: il b I a1t 10 his Agres t i Qi gudelings unk | nd
Jat
25, No Third Party Beneficlaries,
ALroon 10 : grart any nanitg | i

26, Entire Agreement,
yoamant "

et ary Bnd SVCUN MRpresenta ¢ Agraements with respect 10 such subject mattee, aither oral of writhen), we
od STEEST M1« iy | X foncy Dotw & Agraarmant angd

Site Host has read, understands and agrees to these Terms and Conditions
ste Hostintios (At (Lol
i 0 The signature will be added to the
document.




FACILITY CONTACT

Enter Incentive Assignment Detalls

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter text l FINISH OTHER ACTIONS ~

Scroll down to the

z z AT1I0NA |« Customer Assignment
. of Incentive Form

section.

Customer Assignment of Incentive Form

= MA Chargers Test ,
This document certifies & s explicit authonzation to pay
(Customer’s Name)

NEXT

the National Grid EV Charging Station Program rebate to

(Vendor)
EV Appiication # EV-_ & 2000001130
(Application Number)




FACILITY CONTACT

Enter Incentive Assignment Detalls (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

The Customer’s Name, Program Incentive Amount, and Application Number fields will be pre-filled.

FINISH OTHER ACTIONS ~

Enter text

Q Q & & 0 (5]

Massachusetts EV nationalgrid
Charging Station Program

In the Vendor field, enter
the name of the vendor to

paid out. (This field is
S exphcit authonzation 1o pay I’eqUIred)

MA Chargers Test

This dox ument certifies
(Customer’s Name

NEXT

XYZ Group MA|

the National Grid EV Charging Station Program rebate to

S Aomication & £y, CE-0000001130

(Application Number




[ FACILITY CONTACT ]

Enter Incentive Assignment Detalls (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter text FINISH OTHER ACTIONS ~
QRQ kB O By
EV Application # EV- C£:0000001130 .
(Application Number Scroll down to the Entity to
Receive Incentive Payment
Entity to Receive Incentive Payment (Payee must submit a W-9 form) section, and enter the:
ST, T PRV ZOrou MiX « Company Name (the vendor
=3 / who will receive the incentive
Individual Name: | John Doe
payment)
Company Address: 123 Chestnut Street, Boston « Individual Name
NEXT
hereby assign any right, titie or interest that | may have in the incentive payment to the Entity list ¢ CO m pany Add ress
@ Insert your
Signature. sustomer Name: MA Chargers Test € e Date field will be pre-filled.

o [‘M':Al;:b CMMI Date: 08/04/2023




FACILITY CONTACT

Review the Project Closeout Checklist

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Enter text FINISH | OTHER ACTIONS ~

Publicly Accessible and Fleet Environmental

Scroll down to the Publicly Justice Community Certification
Accessible and Fleet

Environmental Justice
. T . Name of Applicant:
Community Certification Project Number: EV- CE-0000001130
checklist and enter the Name
Disclosure Form

Of the Appllcant Plaasa review the following sections and complate each section applicable to the project for which SeIeCt approprlate
submitted an application in the EV portal. Onca complete please sign and date at the bottom of th responses for the

checklist questions.

IMinakshi Chaudhary |

NEXT

SECTION A: To be completed for any pro

check yes or no as appicable and complete

jects identified as publicly accessible in the app

Does your project meet the following criteria?

¢ Does the parking area provide the general public practical access 10, and usa of, /ves
the parking area and the EV charging station(s) for 24 hours per day, 7 days per week,
it the locaton identiied in the apphcation?
o |f nO due to access restrictions is there access at laast 12 hours per day, 7 days per week”
Doas the apphcant agree (o operate the parking area in the manner descnoed above for the v VES no

term of the EV Program? ‘




FACILITY CONTACT

Review the Project Cost Estimate

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Done! Select Finish to send the completed document. m OTHER ACTIONS ~

QA Q &+ 6 06 &

¢ |f no due 10 access restrictions Is there access at least 12 hours per day, 7 days per week? [Aves [ 1no

Does the applicant agree to operate the parking area in the manner dascribed above for the viyes [t
erm ',‘. ". e ? “-/ l;“ w_"f”“

SECTION B: To be completed for any projects identified as fleets in the application

f you operate a fieet, please answer the following (locations within the Massachusetts

defined EJC map is available here):
registered N census DIoCcK groups that meet the Commonweaith of v| Vs no

Select the “I certify that =ts' EiC-ncome criteria?
the above |nf0rmat|0n reqgisterad in census block groups that meet the Commaonwealith of viyes | Ino

” - ™ 1 +M
gtts' EJC criteria

is accurate.” check box. operating more than 50 percent of the time within census block groups Fyes [

e Cormmonwealth of Massachusetts' EJC-Income critenia?

), 1S your fieet operating more than 50 percent of the ime w thin census block arouns “( Y

;ommonwealth of Massachusetts' EJC criteria?

@ Input your Print Name
and Signature.

e D iBhgprnd By

( Monakaips ('Amdw.a‘-,

el YL e S T

[Minakshi Chaudhary

Print Nams

.1.,08/04/2023




FACILITY CONTACT

Finish Document Signing

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

Done! Select Finish to send the completed document. m OTHER ACTIONS ~

\ O YUUL mots] OB ol K FTrores biesl | OO et il LF LRe LITme Wikl i L BUS DIVUK UTOUULS Wiyes | no
that meet the Commonwealth of Massachusetts’ EJC-Income critena
D. Is vour fleat pperating more than 50 percent of the ime w thin census block group: v y&s no

that mest the Commonwealth of Massachusetts’ EJC criteria?

4 | certify that the above information is accurate.

(Woariki Chuandany  08/04/2023

— 7 AR

ikkieree IMinakshi Chaudhary Bohsiniad
1t iName o gnaiure

Prir

Finally, select either of
the FINISH buttons to

Publicly Accessible and Fleet Environmental Justice Community Certification Oﬂ|C|a| |y S|gn the

documents.

FINISH




[ FACILITY CONTACT ]

Finish Document Signing (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

A message will appear indicating that you have finished signing. You can now close the browser window to exit.

You've finished signing!

You'll receive an email copy once everyone has signed.

Access, track and store all your
documents in DocuSign with a free 30-
day trial account. No obligation, no credit
card required.




FACILITY CONTACT

Finish Document Signing (cont.)

HOW TO SIGN TERMS & CoNDITIONS AND DETERMINE INCENTIVE ASSIGNMENTS - MA

You will receive an email with a copy of all signed documents, stating that the approval is complete. You can either
download each attached document separately, or select the VIEW COMPLETED DOCUMENTS button to navigate to
DocuSign and view / download the entire set of documents from there as combined or separate PDFs.

[EXTERNAL] Completed: National Grid EV Program Approval - MA Chargers Test

rox AIAD C i . @ 5 Reply % Reply Al — Forward
DocuSign NA3 System <dse NA3@docusignnet>
o Minaishi Chaudhary na/4
¢ 1BM Inbox (Neve Espares N«

) 8 therw are problem: with how s mussage o duplayed chok hire 10 view ft in 3 web browsar
.f_' Commitment Letterdooupd! 296 X8 VvV %! TYetms and Conditions.pdt 230K8 Vv
& Incentive Assignmentpcd! 81 KB Vv & Publicly Accessible andd Fleet Environmental Justice Communety Certificationpdf 188 K8 Vv
-
- ) Y

Your document has been completed

VIEW COMPLETED DOCUMENTS

minakshi chaudhary
minakshi.chaudhary@nationalgnd.com

All parties have completed National Grid EV Program Approval - MA Chargers Test.

Dear Minakshi,

End of Procedure
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