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NATIONAL GRID SUPPLIER ADD / CHANGE FORM 
 

This form is used to change Supplier information that National Grid currently has on file. 
 
Supplier Name*:   ___________________________________________________________ 
 
National Grid Supplier ID Number(s):  _________________  Tax ID #* _______________________ 
 
National Grid Contact Name:    __________________________________________________ 
 
What Information Is Being Added / Changed? 
 

          From                          To (or added) 
__Contact Name   ___________________________ __________________________ 
__Company Name**  ___________________________ __________________________ 
__Address   ___________________________ __________________________ 

___________________________ __________________________ 
__Phone #   ___________________________ __________________________ 
__Fax #   ___________________________ __________________________ 
__Email   ___________________________ __________________________ 
__Remit-to Address  ___________________________ __________________________ 
__Tax ID #**      ___________________________ __________________________ 
__Other      ___________________________ __________________________ 

 
*Mandatory fields 
**Any changes to Company Name and or Tax ID will require you to complete a newW-9 form 

 
Remove/Inactivate (Please explain)   
 
____________________________________________________________________________         
 
____________________________________________________________________________        
 
 
Additional Comments/Information 
 
_____________________________________________________________________________ 
 
______________________________________________________________________________ 
 
  
 
Signature:  ________________________________   Date:  ________________ 
 
National Grid Buyer Approval : ________________________________   Date:  ________________ 
 
ERP(s) Updated By : ________________________________   Date:  ________________ 
 
___ PeopleSoft  ___ Oracle  
 
 
NOTE: Please email any additional change information not included in this document to: 
 vendor.onboarding@us.ngrid.com 

initiator:vendor.onboarding@us.ngrid.com;wfState:distributed;wfType:email;workflowId:1f6242772c3df64480d37b7754b7c3c6
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